Approved For Release 2001/09/01 : CIA-RDP81-00142R080300030002-7

a0

IGIILREV IS
0GC 78-4890 =T o
26 July 1978{3 e e e
STATINTL . 4 naietr:
OGC Has Reviewed ngl A Rimm’
! #
ile Z+#,2;
MEMORANDUM FOR : Deputy Director for Administration
FROM
Assistant General Counsel
STATINTL
SUBJECT : Proposed Revision of HR -
STATINTL
1. Attached, as you requested, is a copy of the
proposed revision of HR which has been in preparation
by the Office of General sel for over a year and is

based upon similar regulations now in effect at the Civil
Service Commission, the State Department, and the Department
of Justice. It is not contended that this text is the last
word and cannot stand further refinement or reorganization
to conform more closely to the Agency's regulatory format.
However, this draft does go a great deal further than either
the existing regulation or the proposed revision which is
now in process in terms of a thorough substantive statement
of the standards governing employee conduct in general and
of the procedural mechanism for identifying and resolving STATINTL
conflicts of interest.

2. Also attached, for your use, is a copy of Executive
Order 11222.

Atts
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15 February 1978

MEMORANDUM FOR: Chief, Regulations Control Branch

FROM
Chief, Review Staff, OP STATINTL

SUBJECT : Revisions of HRJJlland v |

As a consequence of recent changes in the law the following parts
of Agency regulations should be corrected as indicated:

STATINTL l_LR_-

Para d(2) - add to the end of the sentence: "and sets forth
corrective action to be taken."

Para f(3)(a) - should read: General. Under the provisions
of PL 95-105, no employee or member of the family or household of the
employee may request or otherwise encourage the tender of a gift or
decoration from a foreign government.

: Para f(3)(b) - insert "and approval by" after the words
"notification to" in the first sentence. Change $50 to $100 in the
second sentence.

Para f(3)(c) - this paragraph should read: When a gift
tendered by an agent, foreign officer, or any unit of foreign govern-
mental authority is believed to have a retail value in the United States
exceeding $100, the donor normally should be advised that it is contrary
to the policy of the United States for Government employees to accept
substantial gifts. If, however, the refusal of such a gift would be
likely to cause offense or embarrassment to the donor or would adversely
affect operations, cover, or the foreign relations of the United States,
the gift may be accepted. Foreign gifts accepted in this manner are
deemed to have been accepted on behalf of the United States and will
be deposited with the Director of Personnel as property of the United
States for transmittal in a secure manner to the Administrator of Generai
Services, for appropriate disposition.
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Para f(3)(d) - should read: Provisions of PL 95-105 STATINTL
concerned with decorations are contained in HR i

Para f(3)(e)(1) - should read: If an employee or a member
of the employee's immediate family or household receives a gift or
a decoration from a foreign government, the employee immediately wili
submit a memorandum through channels to the Director of Personnel stating
the name and position of the recipient; the name, position, and foreian
government of the individual who presented the gift or award; the
estimated retail value in the United States at the time of acceptarce,
if a gift; identification or description of the item; the date of
acceptance and the circumstances justifying acceptance,

Para f(3)(e)(2)(b)(if) - should read: Approve or disapprove
the recipient's retention of a gift of minimal value.

Para f(3)(e)(2)(b)(iii) - should read: When appropriate.
approve Agency retention of a gift of more than minimal value for
temporary official use.

Para f(3)(e)(2)(b)(iv) - should read: Provide for the transfer
of all foreign gifts of more than minimal value to the Administratcr
of General Services for appropriate disposition after a review and
concurrence by the Chief, Central Cover Staff.

Para f(3)(e)(2)(b)(v) - should read: Forward to the Secretary
of State by 31 January of each year, a comprehensive listing of all
employee statements from the preceding year that disclose acceptance
of a foreign gift of more than minimal value; such 1isting to be
published in the Federal Register by the Secretary of State and to
include a description of the gift, circumstances justifying acceptance,
date of acceptance, estimated value, and disposition or current location
of the gift.

Para f(3)(e)(2)(b)(vi) - should read: Maintain records
indicating the receipt and disposition of all foreign gifts and decora-
tions reported by Agency employees.

Para f(3)(e)(2)(b)(vii) - should read: Obtain appraisal of
gifts, when necessary.

Para f(4) - should read: (a) Operating Officials may authorize
the expenditure of official funds to purchase gifts of minimal value
as souvenirs or a mark of courtesy for foreigners when such gifts are
appropriate to the official business of the Agency and their retail
value in the United States does not exceed $100. Official gifts to-
foreign individuals which have a retatl value in the United States of
more than $100 require Congressional approval and must be reported
annually to the Congress. The prior approval of the appropriate
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Deputy Director and the Office of Legislative Counsel is therefore
required for such gifts of more than minimal value (to be a gift under
the provisions of this paragraph, it must not be given as a considera-
tion for services rendered or as an operational method of payment).
(b) 1In selecting or recommending gifts to foreigners, consideration
should be given to items of appropriate sentimental value which are
representative of American culture and consistent with operational
security requirements.

The changes in this paragraph have been informally coordinated with the
DDO.

~ Para j - should read: Under the provisions of Public Law
95-105 of 17 August 1977, no employee or member of the family or house-
hold of the employee may request or otherwise encourage the tender of
a foreign decoration. A foreign decoration is defined as any order,
device, medal, badge, insignia, or emblem tendered by or received fro-
a foreign government. If a foreign decoration is received in recocni-
tion of active field service in combat operations or for outstandirg or
unusually meritorious performance, it may be accepted and worn by the
donee provided that the approval of the Director of Personnel is granted.
In the absence of such approval and concurrence, the decoration will
become the property of the United States and will be deposited with the
Director of Personnel within 60 days of acceptance for use or dispcsal.
The receipt or anticipated receipt of a foreign decoration must be
reported by memorandum through channels to the Director of Personnel
stating the name and position of the recipient; the name, position and
foreign government of the individual who presented the award; identifica-

 tion or description of the award; and the date of acceptance and the

circumstances justifying acceptance.

3
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6. CONDUCT AND DISCIPLINE. This regulation and HHS [l Handbook

of Required Regulatory Readings, state basic rules of conduct applicable to staff

r\ personnel, contract personnel who have staff-like acces: to Agency installations
or information, and military and civillan personnel detailed to the Agency, here-

L, inafter referred to as employees.

a. GENERAL

(H-OEITCTIVES. The Apency endeavors to create conditions of employment
and a working environment which encourage the maintenance of stand-
ards of employee conduct that reflect credit on the Government and the

Agency.
conduct

Emphasis is placed on avoiding and preventing acts of mis-
and unacceptable behavior through such posltive measures as

careful selection of personnel, proper training, good supervision, and em-
ployee awareness of the rules of conduct.

b- 27 POLICY
( I) 44) Employces are subject to the rules of conduct established by statute,
congressional resolution, Executive Order, and applitable Government
regulations as well as those established by Agency . directive.

(ﬂ)m An

employee who violates the rules of conduct is subject to discipli-

nary action, which may include offictal reprimand, probation, suspen-
(g),VEWslon, or separation,

£ . (3 RESPONSIBILITIES

(/)oz)za;c

(2) 2 e

W (b) 3

| (&) )

O | |)m

h employee will

acquaint himself with the rules of conduct; (When doubtful of
the existence or meaning of an established rule of conduct, he will
seek guidance from his supervisor, his personnel or administrative
officer, the deputy counselor on matters of conduct for his di-
rectorate, or the Director of Personnel. When the legality of a
proposed activity is In doubt, the employee or his supervisor will
request the opinion of the General Counsel.) '
monitor and be accountable for any activities of his dependents
that might reasonably be construed to affect the security of the
Agency, directly or indirectly. (Such activities include but are not
limited to political, economie, and financial activities, speeches,
writing for publication, joining certain types of organizations, and
accepting gifts.)

h Deputy Director and Head of Independent Office will

appoint a deputy counselor to advise employees of his directorate
on matters of conduct; )

ensure that the rules of conduct summarized in HHB - Handbook
of Required Regulatory Readings, are avallable to all employees
under his jurisdiction and are brought to their attention in October
each year;

ensure that supervisors and others under his direction who have
personnel management responsibilities read HHB - Promoting
Good Employee Performance and Conduct, and provide these
officials guidance and advice when violations of Agency rules are
reported to him; and

ensure that appropriate officials take corrective action as neces-
sary or submit Form 1152, Request for Personne! Action, to the
Director of Personnel to effect suspension or separation when
appropriate. .

—+Revised: 14 December 1978 (975) E3 IMPDET 19
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/ 3)$p'5 The General Counsel will
(a) ¢) serve as counselor to Agency employees on qucstions of conflicts
of interest and other matters of conduct;
(b).(—?‘) coordinate, as requested, the counseling services of the deputy
counselors appointed by each Deputy Director; and
( ) 43) serve as the Agency's designee to the Clvil Service Commission on
all conflict-of-interest matters. )
{ Li} (&) The Director of Personnel will
- {a-),m ensure that all new employees read HHB || at the time of
entrance on duty and that each employee processing PCS for the
and

b) A2) advise and assist management officials and supervisors concern-
6/ re NMEWw ing 'he ‘}35_921}’}?2' acti%n;,(x}gtzgg igl;_s_usbparagraph a(2) (b) above.
F {/] A. CONFLICTS OF INTEREST. Statutory and Agency restrictions pertalning to
— conflicts of interest are stated in HHB [l Handbook of Required Regulatory
Readings.
ﬂ-)kf) REPORTING. A supervisor Is responsible for reporting through channels
to the Deputy Director or Head of Independent Office concerned any viola-
tion or apparent violation of rules on conflicts of interest. The report will
be forwarded immediately by the Deputy Director or Head of Independent
Office to the Inspector General for investigation. A copy of the report will
also be sent to the General Counsel.

(b) 42§ APPROVAL OF EXCEPTIONS. Though an actual conflict of interest can
never be permitted, permission may be granted employees to enter into
or continue apparent conflicts of interest in certain special situations.

(_’ ~1) An employee wishing to enter into a contract with the United States
Government for reasons not related to his Agency employment will
submit a detalled request for approval through channels to the ap-
propriate Deputy Director or Head of Independent Office. The proposed
contract must be submitted with the request. Before approving the
request, the Deputy Director or Head of Independent Office is to seek
the opinion of the General Counsel by submitting the contract to him
with a memorandum stating the pertinent facts.

{ 2) 49 The Director of Central Intelligence may grant an employee permis-
- sion to enter into or continue an apparent conflict of interest if cover
or operations warrant. Requests for such permission are subject to the

following procedures: .

(ﬂ-)m The Deputy Director or Head of Independent Office who has
b' - jurisdiction over the employee will submit a memorandum stating
the pertinent facts to the General Counsel, who will determine
whether the activity in question is a real or only an apparent
conflict of interest.

If the General Counsel determines that the conflict of interest is
apparent only, and If the Deputy Director or Head of Independent
Office believes the activity is sufficiently desirable for cover or
operational reasons to justify an exception tc the prohibition, he
will submit for the consideration of the Director a proposed au-
thorization suspending the pertinent prohibition. A copy of the
memorandum submitted to the General Counsel and a copy of the
General Counsel's determination should be forwarded with
the authorization. A copy of this report wil! also be forwarded
to .the Inspector General for information.

A —Revised: 3 March 1976 (726)
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(c.) REPORTING EMPLOYMENT AND FINANCIAL INTIERESTS. This subpara-
graph provides pollcy and procedures for reporting employment and financial
information to permit the Agency to determine the existence of a conflict
of interest or an apparent conflict of interest. It implements Executive Order
11222, dated May 8, 1985, and Civil Service Commission regulations as revised

June 0, 1967.

(1) GENERAL

(a) Information supplied in accordance with this subparagraph will be
= reviewed only by the officials designated herein, who are responsible
for ensuring it 1s not discussed with or made available to others.

(b) Notwithstanding the filing of the annual report required by this sub-
- paragraph, each employee will at all times avold acquiring a financial
interest that results, or taking an action that could result, in a viola-
tion of the conflicts-of-interest provisions of Section 208, Title 18,
United States Code. These provisions state generally that no Govern-
ment employee may participate personally or substantially, as a Gov-
ernment employee, in a matter which affects his financial interest,
that of his family, or that of an organization in which he is an officer,

director, or employee.

PERSONNEL REQUIRED TO FILE. Agency persornel will file employment
— and financial interest statements i1 they are in any of the categories
specified in subparagraph (a), (b), or (¢) !mmediately below:

(a) Personnel pald at a level of the Federal Executive Salary Schedule

(b) Personnel classified at GS-13 or above, or at 2 comparable pay level,

“~ In positions determined by the appropriate Deputy Director, Operating .
Ofticial, or Head of Independent Office to be positions whose incum-
bents are responsible for making a Government decision or taking
a Government action regarding

(i)m contracting or procurement;
(m 27 administering or monitoring grants or subsidies:
( ﬁl)(t?‘f regulating or auditing private or other non-Federal enterprise; or

UV)(--!‘)‘ other activitles where the decision or action has an economic im-
pact on the interests of any non-Federal enterprise
(c) Personnel classifled at GS-13 or above, or a: a comparable level, in
- positions which the appropriate Deputy Director, Operating Official,
or Head of Independent Office has determined to have duties and
responsibillties which require the Incumbent to report employment
and financial interests in order to avold involvement In a possible
conflict of interest
(d) Personnel in positions designated under subparagraph (b) above may
= be excluded from the reporting requirement if the designating official
also determines that
l') {&f the duties of the position are such that the likellhood of the
) - incumbent’s involvement in a conflict of interest Is remote; or
('“)(,27 the dutfes of the position are at such a level of responsibility
that the submission of a statement of employment and financial
.~ interests s not necessary because of the degree of supervision and
’ review over the incumbent or the Inconsequential effect of any

('/ conflict of Interest on the integrity of the Government.
Revised: 9 July 1870 (555) . Eatudes e o toate 21
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(e)

The fequirement to file an employment and financial interest state-

=" ment applies whether or not the individual is to flle such a statement

with a cover organization. Personnel who hereafter become subject to

the requirements to file a statement of employment and financtal .

interests, either at the time of entry on duty or upon being promoted
to or assigned new duties, will be so notified by the Operating Of!ficial
or Head of Independent Office and will file their statements within
30 days after such notitication.

GRIEVANCE PROCEDURE. -Any employee who believes that his position

has

been improperly designated as one requiring the submission of a state-

ment of employment and financial interests may request the Inspector
General Lo review such - inclusion.

(4) PROCEDURES AND RESPONSIBILITIES

(a)

(b)

()

(d)

(e)

(i)

Personnel required to file statements are to use Form 2630, Employee
Contidential Statement of Employment and Financial Interests. An
employee is not required to include any information about his con-
nection with or interest in a professional society or a charitable, reli-
glous, social, fraternal, recreational, public service, civie, or political
‘organization not conducted as a business enterprise. For this purpose,
educational and other institutions doing resear¢h and development
or related work involving grants of money from or contracts with the
Government are considered business enterprises.

Statements, including supplementary statements, will be marked “Em-

ployee Financial Btatement, Eyes Only” and forwarded to the appro-

priate Operating Official or Head of Independent Office. Statements
of Operating Officials and their deputies will be forwarded to the
Deputy Director concerned. :

The Deputy Director, Operating Official, or Head of Independent Office
will examine each statement and will comment whether in his opinion
the duties of the employee involve the organizations, persons, or real
property in which the employee has a financial interest or an em-
ployment relationship. If the comment is affirmative, the statement
end the comment will be forwarded to the General Counsel, If the
comment is negative, the statement will be held in an “Eyes Only”
file in the immediate office of the Deputy Director, Operating Official,
or Head of Independent Otfice.

The General Counsel will review statements forwarded to him with
affirmative comments and determine whether a conflict or apparent
conflict of interest exists, consulting with the person submitting the
statement and the Deputy Director, Operating Official, or Head of
Independent Office; as appropriate. If he determines & conflict or ap-
pearance of conflict does exist, he will advise the appropriate official
and return the statement to him for retention.

Upon being advised by the General Counsel of a conflict or apparent
conflict, the official who initlally examined the statement will, in con-
sultation with the General Counsel and, {f appropriate, the employee,
take action to resolve the conflict, as follows:

1) Reassign the employee or assign his significant duties to another
employee '

( M )/('2) Advise the employee to dispose of the financial interest, discon-

tinue the employment relationship, or discharge the indebtedness

(87 Take other action as may be appropriate

(;” which is the cause of the conflict
/i

: Revised: 9 July 1970 (555)
CONFIDENTIAL
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(f) The General Counsel will, with the approval 1214 the Executive Director-
~— Comptroller, establish the perlod for whic statements must be re-
tained and will so advise Deputy Directors, Operating Officials, and

¢ Heads o! Independent Offices.

(g) Changes In or additions to the information in the statement of em-
%{ — ployment and financial interest will be reported in a supplementary

statement as of 30 June each year. If no changes or additions have

25X1A

\ occurred, a negative report is requlred.
_ (5) GENERAL COUNSEL ASSISTANCE. The General Counsel will be available

—~ to advise and assist employees in the submission and review of statements

of employment and financial interest.
f[rf EQTATION AAD
e UCEPTANCE OF GIFTWHHGEMDWUNS
(a,) A,('ﬁ Government employees are forbidden by law from soliciting contributions
from other employees for a gift to an official superior, making donations

as a gift to an official superior, or accepting gifts from employees who
receive less pay than themselves. (The law does not prohibit a voluntary
gift of nominal value or donation in a nominal amount made on a special
occasion such as a marriage, illness, or retirement.)

No Agency official may require or coerce an employee to provide services,
gratultous or otherwise, that are outside the employee's official duties.

No Agency employee may solicit or accept, directly or Indirectly, from any
person, corporation, or group, domestic or foreign, anything of economic
value such as a gift, gratuity, or favor, if it might reasonably be interpreted
by others as being of such a nature that it cowld affect his impartiality

(b) w
L

giver
{&f has or is sceking to obtain contractual or other business relationships
with the Agency; ' .
) has interests which may be substantially affected by the employee’s
performance or nonperformance of his officinl ‘duty; or
«0 is in any way attempting to influence the employee’s official actions.
o0 Agency employee may request or otherwise encourage the presentation
decoration or gift from an agent, foreign afficer, or foreign govern-
eign contacts will be discouraged, insofar as it Is feasible, from
ensive gifts to Agency personnel
cept gifts only when, in thelr best judgment, refusal
the official relationship between the employee and
or foreign government to such a degree as to
. Gifts having a retail value not exceeding
retained by the esmployee, but a gift ex-
ave been accepted in behalf of the
the donee for use and disposal

of
ment.
presenting
}5{ Employees will
would interfere wit
the agent, foreign offic
result in harm to operatio
$50 in the United States may
ceeding $50 in value is deemed t
United States and will be deposited
as the property of the United States.
}6’{ Decorations or other items of an honorary hafure which are received

may be retained by the recipient, subject to apprbﬂ%by the Directorate
of Personnel and concurrence of the Secretary of State,

('\ }//) Gifts or decorations presented to a member of the immettiate family or
: household of an employee are considered gifts or decoratl)(k\{esented

to the employee. :

—‘Revised: 14 December 1976 (975) m 23
CONFIDENTIAL CL B8Y: 008348

]

3
o
N
N
X
X
Q
Y
N
N
3
Ay
\n
N
14
N
as an Agency employee, or if the employee has reasons to believe that the %
\b
o
~
A%
'
™
O
\X_
R 4
<
AN

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7



M;ﬂ-23

(‘"\IFIDDNTIAL 8/
25X1A HR -ved #:?3?(& 3’7730{9_,1/0%{ ﬁpﬁ I; mpomooz 7

nel under cover will, as security and’ cover c:)mlderat ns dlctate
/ comply regulations and practices of thelr cover organization re-
garding acceptance money, or other items.

The provisions of this subparagraph overn the acceptance of
foreign decorations by military personnel when authoriz legislation.

(e) REPORTING ACCEPTANCE OF GIFTS AND DECORATIONS

(1) REPORT BY EMPLOYEE. If an employee or a member of his immediate

" family or household receives a gift or a decoration from a foreign govern-

ment, the employee will immediately submit a memorandum through
channels to the Director of Personnel stating the names of recipient and .
donor; an identification or description of the item and its estimated value

if a gift; and other pertinent information.

(2) RESPONSIBILITIES

TS Deputy Directors and Heads of Independent Offices will review each

™ report submitted to them and advise the Director of Personnel of any
security or cover circumstances which affect the disposition of the
gift or award. ’

(b) The Director of Personnel will

7,‘).(4‘) review each report, determine actlon to be taken, and advise the

employee through channels regarding disposition of the gift or

award
/ N)('?‘) prepare and forward the necessary papers to Central Cover Staff
when he approves an employee’s retention of a decoration from a

. J) ves foreign government
l\/'i& / lll)kh notify the Honor and Merit Awards Board of foreign awards re- T
P ceived by Agency personnel; and
( ! V).@T provide for storage or other disposition of awards or gifts not ap-
proved for retention by recipients and of items accepted on behalf
of the United States Government, including for the latter tem-
porary loan to the recipient if operationally necessary.

V),g;:‘{ The Central Cover Staff will request through cover channels the re-

guired concurrence of the Secretary of State in an employee’s retention

- of a foreign decoration and notify the Director of Personnel of the
action taken by the Secretary of State.

(Lf A7 GIFTS TO FOREIGNERS. Operating Officials may authorize the expenditure
of official funds to make true gifts to foreigners when such gifts are ap-
propriate and when their value does not exceed $50. Gifts exceeding $50 in
value require approval of the Deputy Director for Operations. (To be a true
gift, it must not be given as a consideration for servieces rendered or as an
operational method of payment.) In selecting or recommending gifts to for-
elgners, consideration should be given to items of appropriate sentimental as
opposed to cash value and representative of American culture whenever possible

I L, and consistent with operational security considerations.

(5} .2¢ ENGAGING IN RIOTS AND CIVIL DISORDERS

() 40 DEFINITIONS
( ) J4) A riot is a public disturbance which involves the commission or threat
of an act of violence by one or more persons, part of an assemblage N
of three or more persons, which act does or would injure or damage
the person or the property of another individual.

24 £2 IMPDET —Revised: 14 Dcecember 19768 (975)
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(1) #7) A civil disorder is a public disturbance involving acts of violence by
e

assemblages of three or more persons, which acts cause an immediate
danger of or result in damage or injury to the property or person
of another individual. :

/3 ) A€) A felony is an offense for which Imprisonment is authorized for a

term exceeding one year.

b) A27 STATUTORY PROVISIONS. An individual convicted by any Federal, state,

M

(2)
(3

or local ‘court of )

48) inciting, organizing, promoting, encouraging, participating or carry-
ing on a riot or civil disorder;

~1) alding or abetting a person in committing such offense; or

Ae) any offense determined by the Agency to have been committed in
furtherance of or while participating in a riot or civil disorder

becomes, if the offense for which convicted is a felony, ineligible for em-
ployment by the Government of the United States for five years im-
mediately following the date upon which his conviction becomes final.
An individual already employed by the Government of the United States
and so convicted will be removed from employment on the date his con-
viction becomes final.

OTHER DISCIPLINARY ACTION. The Agency may suspend an employee
pending investigation of charges that he had engaged in a riot or ecivil
disorder. (See HHB

GROUP 1

Revised: 9 July 1970 (975) clod=d from autematic 24.1
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Executive Qrder 11222

PRESCRIBING STANDARDS CF ETHICAL CONDUCT FOR GOVERNMENT
OFFICERS AND EMPLOYEES

By virtue of the anthority vested in me hy Section 301 of Title 3 of
the United States Code, and s P'resident of the United States, it is
hereby ordered as follows:

‘ Pary I —Yuortcy

SreroN 101. Where government is Dased on the eonsent of the

governed, every citizen is entitlad to have complete confidence in the

Integrity of his government. kinch indivilual officer, employee, or
adviser of government must help to earn and must honor that trust by

his own integrity and conduct in all official actions.

Paxrr 1T

Secron 201. (1) Except in accordance with regulations issued pur-
suant to subsection (b) of this section, no _empfoyee shall solicit or
accept, directly or indirectly, any gift, gratuity, favor, cntertainment,

Staxparps oF Coxnrcer

. loan, or any ofher thing of monetary value, from any person, corpora-

tion, or group which—

(1) has, or is seeking to obtain, contractual or other business or
financial relationships with his agency;

(2) conducts operations or activities which are regulated by his
agency; or )

(3) has interests which may be substantially affected by the per-
formance or nonperformance of his official duty.

glb) Agency heads are authorized to isspe regulations, coordinated
an a.pf)ro'v'éc}l' by the Civil Service Commussion, implementing the
provisions of subsection (a) of this section and to provide for such ex-
ceptions therein as may be necessary and appropriate in view of the
nature of their agency’s work and the duties and responsibilities of
their employees. For example, it may be appropriate to provide excep-
tions (15) governing obvious family or personal relationships where
the circumstances make it clear that it is those relationships rather
than the business of the pérsons concerned which are the motivating

factors—the elearest illustration being the parents, children or spouses |

of federal employees; (2) permitting acceptance of food and refresh-
ments available in the ordinary course of a luncheon or dinner or other
meeting or on inspection tours where an emmployee may Properly be in
attendance; or (2) permitting acceptance of loaus from ianks or other
financial institutions on customary terms to finance proper and usual
activities of employees, such as home mortzage loans. This section
shiall b effective upon issuance of such regulations.

(¢) It is the intent of this section that employees avoid any action,
whetlier or not specifically prohibited by subscction (), which mght
result in, or create the appearanee of—

(1) using public oftice for private gain;
(2) giving prefervential treatinent to any org:nﬁzut"mn or person;
(3) impeding government efliciency oreconomy;
(4) losing comaplete independonce or impartiality of action;
(3) making a government decision ontside official channels: or
(6) aftceting adversely the confidence of the publicin the integrity
of the Government,
902. An employee shall not engage iu any outside employment,
é{Oﬂ»drCtl'ﬁﬁRDP&‘IFO@!iAZRDG@BOﬁQBOO@%JF m a

conflict, or an apparent condiiet, between the private interests of the

6169
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THE PREMNDENT -

employee and his oficial govermment duties and responsibilities, al-
though such teaching, leeloring, aud writing by employees are gen-
erally to be encouraged so loug as the laws, the provisions of this
order, and Civil Service Commission and agency regulations covering
conflict of interest and outside employirent are observed. ’

Src. 203, Employees may not () have direct or indirect financial
interests that conflict substantially, or appear to conflict substautially,
with their responsibilities and duties as Federal employees, or (L)
engage in, directly or indirectly, financial transactions as a result of,
or primarily relying upon, information obtained through their em-

loyment. Aside from these e trictions, cuployees ave free to engage
in Tawful financial transactions to the same extent as private citizens.
Agencies may, however, further restrict such transaetions in the light
of the special circumstances of theiv individual misstons.

Skc. 204. An employee shull not use ¥ederal property of any kind
for other than ofﬁcia{ly approved activities, He must protect and
conserve all Federal property, including equipment and supplies, en-
trusted or issued to him.

- Sec. 205. An employee shall not directly or indirectly make use of,
or permit others to make use of, for the purpose of furthering a private
interest, official information not made available to the general public.

'Skc. 206. An employee is expected to meet all just financial obliga-
tions, especially those-—such as Federal, State, or local taxes—which
areimposed by law. .

{ PART IIi}—STANDARDS ofF Ermrcar CoNpreT For SPECIAL GOVERNMENT

FpIPLOYEES

‘Seorron 3010 This part applies to all “special Government em-
gees as defined in Section 202 of Title 18 of the United States
e

, Who are employed in the Executive Branch.

CS{(_AQ@ A consultant, adviser or other special Government em-
Toyee must refrain from any use of his public office which is motivatec
¥, or gives the appearance of being motivated by, the desire for

private gain for himself or other persons, including particularly those

with whom he has family, business, or financial ties.

A. consultant, adviser, or other special Government em-

oyee shall not use any inside information obtained as a result of
gis government service for private personal gain, either by direc:
action on his part or by counsel, recommendations or suggestions to
others, including particularly those with whom he has family, business,

‘ or financial ties. .

(SEc. 30L) An adviser, consultant, or ather special Government em.-
ployes shall not use his position in any way to coerce, or giye the ap-
pearance of coercing, another person to provide any financial benefit
to him or persons with whom he has family, business, or financial ties.

EC. 303 An adviser, consultant, or other special Government em-
sloyes shall not receive or solicit from persons having business with
1is agency anything of value as a gift, gratuity, loan or favor for

himself or.persons with whor he Las family, business, or financial
ties while employed by the government or in connection with his work
with the government.

< Sec. 308 Each agency shall, at the time of employment of a con-
sultant, adviser, or other special Government employee require hira
to supply it with a statement of all other employment. The statement
shall list the names of all the corporations, companies, firms, State or
local governmental organizations, vesearch organizations and educr -
tional or other institutions in which he is serving as employee, ofiice,
member, owner, director, trustee, adviser, or consultant.  In addition,
it shall list such other financinl information as the appointing depari-
ment ot acency shall decide is relevant in the light of the duties the

o . arfor- The annointe - wed , be re-
Approved For RERRLALANGY TSl AT A TRbB bR 4
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Part IV—Rerorrinn or FiNANCIAL INTERESTS

Srcrron 401, (8) Noi later than ninety days after the date of this
order, the head of each agency, each Presidential appointee in the
Executive Office of the Presidant who is not subordinate to the head
of an agency in that Office, and each full-time member of » conunittee,
board, or commission appointed by the President, shall submit to the
Chairman of the Civil Service Commission a statement containing the
following:

(1) A list of the names of all corporations, companies, firms, or
other business enterprises, partnerships, nonprofit organizations, and
educational or other institutions—— .

(A) with which he is conucoted as an employee, officer, owner,
director, trustee, partner, adviser, or consultant ; or

(B) in which he has any continuing financial interests, through
& pension or retirement plan, shared income, or otherwise, as a result of
any current or prior employment or business or professional associa-
tion; or

(C) in which he has any financial interest through the ownership of
stocks, bonds, or other securities.

(2) A list of the names of his creditors, other than those to whom
he may be indebted by reason of a mortgage on property which he
occuples as a personal residence or to whom he may be indebted for
current and ordinary household and living expenses.

(8) A list of his interests in real property or rights in lands,
other than property which he occupies as a personal residence.

(b) Each person who enters upon duty after the date of this order
in an office or position as to which a statement is required by this section
shall submit such statement not later than thirty days after the date of
hisentrance on duty. : :

(c). Each statement required by this section shall be kept up to date
by submission of amended statements of any changes in, or additions
to, the information required to be included in the original statement, on
a quarterly basis. '

Sec. 402. The Civil Service Commission shall prescribe regulations,
not inconsistent with this part, te require the submission of statements
of financial interests by such employees, subordinate to the heads of
agencies, as the Commission may designate. The Commission shall

" prescribe the form and content of such statements and the time or times
and places for such submission.

Skc. 403. (S{L) The interest of & spouse, minor child, or other member
of his immediate household shall be considered to be an interest of a
person required to submit a statement by or pursuant to this part.

(b) In the event any information required to be included in 2 state-
ment required by or pursuant to this part is not known to the person
required to submit such statement but.is known to other persons, the
person concerned shall request such other persons to submit the re-
quired information on hisbehalf. -

(c) This part shall not be construed to require the submission of
any information relating to any person’s connection with, or interest
in, any professional society or any charitable, religious, social, frater-
nal, educational, recreational, public service, civie, or political organi-
zation or any similar organization not conducted as a business enter-
prise and which is not engaged in the ownership or conduct of a business
enterprise.

Sec. 404. The Chairman of the Civil Service Commission shall ve-
port to the President any information contained in statements requived
by Seclion 401 of this part which may indicate a conflict between the
financial intevests of the official concerned and the performance of his
services for the Government. The Commission shall report, or by
regulation reduive reporting, to the head of the agency concerned any
information contained in statements submitted pursuant to regulations

Approved FofstRass ZoRiinsln . CIARIRHLoBRARUBIAIRN Ib st
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as to the contents thereol shall be disclosed except as the Chairman
of the Civil Service Comniizsion or the head of the agency concerned
may determine for good c.nse shown,

Sktc. 406. The statements and amended statements required by
or pursuant to this part shall be in addition to, and not. i substitution
for, or in derogation of, uny similar requivement imposzed by law,
regulation, or ovder. The su mission of a statement or amended
statements required by or pursnant to this part shall not be deemed
to permit any Eerson Lo participate in any watter in which his partici-
pation is prohibited by law, reguiation, or order.

Part V—Dzrrreatine Avrtiorrry or THE PresipeNT Unorr SEcTIONS

205 axp 208 or Trmre 18 oF 7ar Unrren States Conke Reratiye 1o

CoxrLICTS OF INTEREST S

Secrron 501. Asused in this part, “departinent™ meuns an executive
department, “agency” means an independent agency or establishient
or a Government corporation, and “head of an agency” means, in the
case of an agency headed by more than one person, the chairman or
comparable member of such agency.

Skec. 502. There is delegated, in accordance with and to the extent
f’rescribed in Sections 503 and 504 of this part, the authority of the

resident under Sections 203 and 208(b) of Title 18, United States
Code, to permit certain actions by an oflicer or employee of the Govern-
ment, including a special Government employee, for appointment to
whose position the President is responsible.

Sec. 503. Insofar as the authority of the President referred to in
Section 502 extends to any appnintee of the President subordinate to
or subject to the chairmanship of the head of a department or agency,
it is delegated to such department or agency head.

. SEc. 504, Insofar as the authority of the President referred to in
Section 502 extends to an appointee of the President who is within or
attached to. a department or agency for purposes of administration,
it is delegated to the head of such department or agency.

Sec. 505. Notwithstanding any provision of the preceding sections
of this part to the contrary, this part does not include a delegation of
the autgority of the President referred to in Section 502 insofar as
itextendsto:

(2) Thehead of any departmant or agehcj in the Executive Branch;

~(b) Presidential appointees in the Executive Office of the President
who are not subordinate to the head of an agency in that Office; and

(c) Presidential apEointeeﬂ to committees, boards, commissions, or
similar groups established by the President.

Parr VI—ProvinING FOR THE PERFORMANCE BY THE Civin SERVICE
Coa3118810N OF CERTAIN AUTUHORITY VESTED IN THE PRESIDENT BY
SecTi0N 1753 OF Tite REVISED STATUTES

Secron 601. The Civil Service Commission is designated and
empowered to perform, without the approval, ratification, or other
action of the President, so much of the authority vested in the Presi-
dent by Section 1753 of the Revised Statutes of the United States
(5 U.S.C. 631) as relates to establishing regulations for the conduct
of persons in the civil service.

Sec. 602. Regulations issued under the authority of Section 601
shall be consistent with the standards of ethical conduct provided
elsewhere in thisorder. ‘

Part VII—Grxrran Provisioxs
Secriox 701. The Civil Service Commission is anthorized and di-
rected, in addition to responsibilities assigned elsewhere in this order:
(2) Toissue appropriate regulations and instructions implementing
Parts 1L 11T, and IV of thisorder;
(b) To review agency regulations {rom timeto time for conformance
with thisorder; and

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(c) To recommend to the President from time to time such revisions
in this order as may appeat necessary to ensure the maintenance of
high ethical standards within the Executive Branch.

Src. 702. Each agency head is hereby directed to, supplement the
standards provided by Iaw, by this order, and by regulations of the
Civil Service Commission witK regulations of special applicability to
the particular functions and activities of his agency. Each agency
head is also directed to assure (1) the widest possible distribution of
regulations issued pursuant to this section, and (2) the availability of
counseling for those employees who request advice or interpretation.

Skc. 703. The following ave hereby revoked :

(2) Executive Order No. 10939 of May 5, 1961.

(b) Executive Order No. 11125 of October 20, 1963.

(c) Section 2(a) of Executive Order No. 10330 of May 10,1954,

(d) White House memorandum of July 20, 1961, on “Standards of
Conduct for Civilian Employees.” ’

(e) The President’s Memorandum of May 2, 1963, “Preventing Con-
flicts of Interest on the Part of Special Government Employees.”
The effective date of this revocation shall be the date of issuance by
the Civil Service Commission of regulations under Section 701(a)
of this order. -

Sec. 704. All actions heretofore taken b{ the President or by his
y this order and in force
at the time of the issuance of this order, including any regulations
prescribed or approved by the President or by his delegates in respect
of such matters, shall, except as they may be inconsistent with the
provisions of this order or terminate by operation of law, remain in
effect until amended, modified, or revoked pursuant to the authority
conferred by this order. :

Skc. 705. As used in this order, and except as otherwise specifically

provided herei.r::i the term “agency” means any executive department, .

or any independent ageney or any Government corporation; and the
term “employee” means any officer or employee of an agency.
dixnpon B. Jomnson
Tre Wamne Houss,
May 8, 1965.

[F.R. Doc. 853-5018 ; Flled, May 10, 196%; 10: 30 a.m.]
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28 December 1977

MEMORANDUM FOR: Director, National Foreign Assessment Center
Deputy Director for Operations
Deputy Director for Science and Technology
Inspector General
‘General Counsel
Legislative Counsel
Comptroller

FROM: T -
Chief, Regulations Control Branch, 25X1A

Infomation Systems Analysis Staff

SUBJECT: Proposed Revisions of HR _ Conduct

and Discipline (Jobs #8384 and 8385)

25X1A

FOR YOUR CONCURRENCE OR COMMENTS :

I

The attached proposals were initiated by the Office of Personnel

to update the regulations on conduct and discipline. Also attached is

25X1A
a marked copy of the current Headquarters Regulation to aid in your
. ‘ 23 )
review. May we have your concurrence or comments by @ January 1978. 25X1A
If you have questions, please call _cn extension 6758.
25X1A

Attachments:

1. Proposed nr G

2. Concurrence Sheets

cc: C/ISAS

AO/DCI

SSA/DDA

932

0s

OF
Administrative - Internal Use Only & s
When separated from attachments :

C-0O-N-F-I-D-E-N-T-I-A-I,

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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HOQ.

INSTRUCTION SHEET

REMOVE

REG.
NDS3.

PAGE

NOS. DATE

REG.
KHOS,

INSERT

PAGE
NOS .

EXPLANATION

HR | 19 12/14/76
- 120 3/3/76
.21§22|7/9/70
23624 12/14/76
24.1 17/9/70

R

HR - is revised to
update policy concern-
ing conduct and disci-
pline.

A new paragraph d on
types of corrective
measures is added,
and the paragraphs
on the acceptance of
gifts are clarified.

Many of the paragraphs
are relettered or
renumbered with no
change in text.

The regulation is
declassified and the
control marking
Administrative -
Internal Use Only
added.

PEN AND INK CHANGE:

In IR [ 1last

line, page 92, please
change the refercnce
to MR I to recad
I

described above.

Arrows in the page margin show the locations of the changes

DISTRIBUTION: AB
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PERSONNEL

.

6. CONDUCT AND DISCIPLINE. This regulation and

STATINTL
STATINTL

HHB - Handbook of Required Regulatory Readings, seeste
/prescribe/

basic rules of conduct applicable toc staff personnel, contract
personnel who have staff-like access to Agency installations
or information, and military and civilian personnel detailed
to the Agency, hereinafter referred to as employees.

a. GENERAL. The Agency endeavors to create
conditions of employment and a working environment whdéeh
! : /that/
encourage the maintenance of standards of employee conduct
that reflect credit on the Government and the Agency.
Emphasis is placed on avoiding and preventing acts of mis-
conduct and unacceptable behavior throuch such positive
measures as careful selection of personnel, proper training,
good supervision, and employee awareness of the rules of
¢onduct.

b. POLICY

(1) Employees are subject to the rules of conduct

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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established by statute, congressional resolution, Executive
order, and applicable Government regulations as well as those
established by Agency directive.

(2) Employees who violate the rules of conduct are
subject to disciplinary action ye-whs~h may include official

/ that/
reprimand, probation, suspension, or separation.

(3) Any disciplinary action demands the exercise
of responsible judgment so that an employee will not be
penalized out of proportion to the character of the offense:
this is particularly true of an empioyee who has a pPrevious
record of completely satisfactory scrvice. Severe adverse
actions, such as suspension, should be ordered only after a
responsible determination that a less sévere penalty, such
as admonition or reprimand, is inadequate.

c. RESPONSIBILITIES

(1) Employees will:

(a) Acquaint themselves with the rules of conduct.

IWhen doubtful of the existence or meaning of an established

rule of conduct, they will seek guidance from their

Apprbved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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supervisord, personnel or administrative officer$, the

+ deputy counselor on matters of conduct for their directorate,

.

or the Director of Personnel. When the legality of a
proposed activity is in doubt, the employee or supervisor
will request the opinion of the General Counsel.‘

(b) Monitor and be accountable for any activities
of their dependents that might reascnably be construed to
affect the security of the Agency, directly or indirectly.
|Such activities include but are not limited to political,
economic, and financial activities, speeches, writing for
publication, joining certain types of organizations, and
accepting gifts.l'

(2) Each Deputy Director and Head of Independent
Office will:

(a) Appoint a deputy counselor to advise employees
on matters of conduct.

(b} Ensure that the rules of conduct summarized
in HHB -Handbook of Required Requlatory Readings, are

/s /

available and brought to the attention of all employees in

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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October of each year.

{c) Lnsure that supervisors and others who have
personnel management responsibilities read HHB - STATINTL
Promoting Good Employee Performance and Conduct, and provide
these officials guidance and advice when violations of Agency
rules occur.

(a) Ensure that appropriate officials take
corrective action, including recommendations with‘supportinq
documentation to the Director of Personnellwhen violations

/s /
of rules are reported.

(3) The General Counsel will;

(a) Serve as counselor tc Agency employees on
questions of conflicts of interest and other matters of
conduct.

(b) Coordinate, as requested, the counseling
services of the deputy counselors appointed by each Deputy
Director. -ermd

(c) Serve as the Agency's designee to the Civil

Service Commission on all conflictfcfdinterest matters.

/S

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(4) The Director of Personnel will :

(a) Ensure that all new cmployees read HHB- STATINTL
at the time of entrance-~on-duty and that each employee
processing PCS for the field reads _-a-a-d STATINTL

(b) Advise and assist management officials and
supervisors concerning the disciplinary actions prescribed
in this regulation.

d. TYPES OF CORRECTIVE MEASURES

(1) dral warning |Rdmonition jiss given employees
/An o/ /is an a/
by their supervisors whenever necessary to point out
deficiencies in conduct.

(2) Pfficial reprimand is a formal memorandum

/An o/

from the Head of a Career Servicelto the employee that
/ or designee /
describes the individual's misconduct.
(3) Suspension is a tempocrary enforced absence
from duty in a nonpay status. It may be imposed as a
disciplinary action for serious misconduct, for repeated

infractions of a less serious nature, or pending the outcome

of an investigation of misconduct.

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(4) Enforced annual leave may be used when it is
necessary to immediately remove an employee from Agency
premises. Such action may be used before any type of

disciplinary action has been initiated or decided upon.

(5) Ftr—ewpioyee—may—fe—rclievwed from duty, but
/R/ /t/
continued in a pay status, during investigation of the
/ation/

employee for wrongtdoing when it is in the Agency's interest

to have the individual off the job preliminacy—te a
/pending/ ¢
determination that may involve suspension or removal.

(6) eparated from the Agency

At eyt B e
/s/ /ion/

as a disciplinary measure for violation of Agency rules
(see HR -

e. PROCEDURES FOR TAKING DISCIPLINARY ACTION.
The procedures for taking appropriate disciplinary action
when employees violate Agency rﬁles are prescribed in HHB
20-5, Promoting Good Employee Performance and Conduct.

£. SPECIAL PROCEDURES.

. =———————— The following areas of employee conduct are subject

to special procedures:

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(1) CONFLICTS OF INTEREST. Statutory and Agency

restrictions pertaining to conflicts of interest are semted
/contained/

in HHB - Handbook of Required Regulatory Readings.

(a) REPSRf-Fea , Supervisors are responsible for
/eporting/

reporting through channels to the Deputy Director or Head of
Independent Office concerned violations or apparent violations
of rules on conflicts of interest. The report will be

forwarded immediately by the Deputy Director or Head of

.

Independent Office to the Inspector General for investigaticn.

A copy of the report widi-alsolbe sent to the General Counsel.
/7 / will /

(b) A PPROVAE—OF—EXC BRGNS . though an actual
/pproval of Exceptions/ /Alt/ .

conflict of interest can never be permitted, permission may
Mm e TN — —

be granted employees to enter into or continue apparent
conflicts of interest in certain special situations.

(l) An employee wishing to enter into a contract
wiﬁh the United States Government for reasons not related tc
Agency employment will submit a detailed request for approval
through channels to the‘appropriate Deputy Director oxr Head

of Independent Office. The proposed contract must be

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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submitted with the request. Before approving the request,
the Deputy Director or Head of Independent Office re—ee= seek
/will/
the opinion of the General Counsel by submitting the contract
with a memorandum stating the pertinent facts.
(2) The Director of Central Intelligence may
grant an employee permission to enter into or continue an

apparent conflict of interest if cover or opé&rations warrant.

Requests for such permission are subject to the following

procedures:

(a) The ﬁeputy Director or Head of Independent
Office who has jurisdiction over the employee will submit a
memorandum stating the pertinent facts to the General
Counsel, who will determine whether the activity in gquestior
is a real or only an apparent contflict of interest.

(b) If the General Counsel determines that the
conflict of interest is apparent only, and if the Deputy
Director or Head of Independent Office believes the activity

is sufficiently desirable for cover or operational reasons

to justify an exception to the prohibition, a proposed

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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authorization suspending the pertinent prohibition will be
submitted to the Director for consideration. A copy of the
memorandum submitted to the General Counsel and a copy of tte
General Counéel's determination should be forwarded with the
authorization. A copy of this report widd~alsolbe forwardec

/7 / will /

to the Inspector General for information.

(c) REP-ORTF M-S BB A =
/Employment and Financial Interests/

This paragraph provides peliep—and-procedureslfor reporting
/7 / and responsibilities*/

employment and financial information to permit the Agency tc

determine the existence of a conflict of interest or an
apparent conflict of interest. It implements Executive

Order 11222 pm@tre—May—ygrdBody and Civil Service Commission
/ dated 8 May 1965/

regulations as revised Jume—94 1967.
/9 June/

(1) GBNBRM,
/eneral/
(a) Information supplied in accordance with this
paragraph will be reviewed only by the officials designated
herein, who are responsible for ensuring it is not discussed

with or made available to others.

{b) Nothwithstanding the filing of the annual

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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report regquired by this paragraph, each employee writ at all
timeslavoid acquiring a financial interest that results, or
/ will /
taking an action that could result, in a violation of the
conflicts{of}interest provisions of Section 208, Title 18,
_ / /) o
United States Code. These provisions state generally that
Government employees may not participate personally or
substantially, as a Government employee, in matters wirtedn
/that/
affect their financial interest, that of their family, or
that of an organization in which they are officers, directors,
or employees.
(3) R NaFat L NE - MR- Fals o o cali s 18 o Agency personnel
‘ /ersonnel Required to File/

will file employment and financial interest statements if
they are in any of the categories specified in paragraphs
gg), (E), or (_) immediately below:

(a) Personnel paid at a ievel of the Federal

-
Executive Salary Schedule.

(b) Personnel classified at GS-13 or above, or at

a comparable pay level, in positions determined by the

appropriate Deputy Director, Operating Official, or Head ot

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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Independent Office to be positions whose incumbents are
responsible for making a Government decision or taking a

Government action regarding:

hH Contracting or procurement;

/i/

(1) Administering or monitoring grants or subsidie:;
/ii/

(hH Regulating or auditing private or other non-
/iii/

Federal enterprise; or
4 Other activities where the decision or action
/iv/ ‘
has an economic impact on the intercsts of any non-Federal
enterprise,
(c) Personnel classified at GS-13 or above, or at
a comparable level, in positions which the appropriate
Deputy Director, Operating Official, or Head of Independent
Office has determined to have duties and responsibilities
wirie-e require the incumbent to report employment and
/that/
financial interests in order to avoid involvement in a
possible conflict of interest.

(d) Personnel in positions designated under

paragraph (b) above may be excluded from the reporting

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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"requirement if the designating official also determines that:
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e e v Sur——— . oA I

(hH The duties of the position are such that the
/i/

likelihood of the incumbent's involvement in a conflict of

interest is remote; or -

(1) The duties of the position are at such a level

/ii/

‘éf responsibility that the submissicn of a statement of
employment and financial interests is not necessary because
of the degree of supervision and review over the incumbent
or the inconsequential effect of any conflict of interest on
the integrity of the Government.

(e) The regquirement to file an employment and

financial interest statement applies whether or not the

individual is to file such a statement with a cover

ofganization. Personnel who hereafter become subject to the
requirements to file a statement of employment and financial
interests, either at the time of entry on duty or upcn being
promoted ﬁo or assigned new duties, will be so notified by
the Operating Official or Head of Independenﬁ Office and will

file their statements within 30 days after such notificatior.

ILLEGIB

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(3) G RN R—P-R-a-EREERE . Employees who believe
/rievance Procedure/
that their positions have been improperly designated as
requiring the submission of statemenis of employment and
financial interests may request the Inspector General to
review sﬁch inclusions.
(4) P ROCRpHRES—irN iR PO - a5

/rocedures and Responsibilities/
(a) Personnel required tc file statements are to

use Form 2630, Employee Confidential Statement of Employment
and Financial Interests. Employees are not required to
include any information about their connection with or
interest in a professional society or a charitable, religious,
social, fraternal, recreational, public service, civic, or
political organization not conducted as a business enterprise.
For this purpose, educational and other institutions doing
research and development or related work involving grants of
money from or contracts with the Government are considered
business enterprises.

(b) Statements, including supplementary statements,

will be marked '‘'‘Employee Financial Statement, Eyes Only'*

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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and forwarded to the appropriate Operating Official or Head
of Independent Off%ce. Statements of Operating Officials and
their deputies will be forwarded to the Deputy Director
concerned.

Qi) The Deputy Director, Operating Official, cr
Head of Independent Office will examine each statement and

will comment whether the duties of the employee involve the

organizations, persons, or real property in which the emplovee

has a financial interest or an employment relationship. 1f
the comment is affirﬁative, the_statement and the comment
will.be forwarded to the General Counsel. If the comment is
negative, the statement will be held in an '"Eyes Only"'"
file in the immediate office of the Deputy Director,
Operating Official, or Head of Independent Office.

(d) The General Counsel will review statements
forwarded with affirmative comments and determine whether a
conflict or apbarent conflict of interest exists, consulting
with the person submitting the statement and the Deputy

Director, Operating Official, or Head of Independent Office,

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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as appropriate. If it is determined that a conflict or

appesrande—sf conflict does exist, the General Counsel will
/arent/

advise the appropriate official and return the statement fo:
rétention.

(e) Upon being advised by the General Counsel of
a conflict or apparent conflict, the official who initially
examined the statement will, in consultation with the Generel
Counsel and, if appropriate, the employee, take action to

.

resolve the conflict, as follows:

hH Reassign the employee or assignh any significant
/i/
duties to another employee .
(1) Advise the employee to dispose of the
/ii/

financial interest, discontinue tha employment relationship,
or discharge the indebtedness which is the cause of the
conflict.
b Take other action as may be appropriate .
/iii/
(£) The General Counsel will, with the appseowsd cf
- /concurrence/

the Bu.ﬁwhi—w-éﬁ-—eb‘9~Comptroller, establish the peribd for

which statements must be retained and will so advise Deputy

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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Directors, Operating Officials, and Heads of Independent
Offices.

(g) Changes in or additions to the information in
the statement of employment and financial interest wil; be
reported in a supplementary statement as of 30 June each vear.
If no changes or additions have occurred, a negative report
is required.

(5) GEﬁﬁﬁﬁ&—@@&*&ﬂ&—&&&%ﬁ?&*@ﬁ. The General
/eneral Counsel Assistance/ -
Counsel will be available to advise and assist employees in

the submission and review of statements of emﬁloyment and
financial interest.

(2) PRESENTATION AND ACCEPTANCE OF GIFTS

(a)‘ Government employees are forbidden by law
from soliciting contributions from other employees for a
gift to an official superior, making donations as a gift to
an official superior, or accepting gifts from employees who
receive less pay than themselves. (The law does not prohibit

a voluntary gift of nominal value or donation in a nominal

amount made on a special occasion such as a marriage, illness |

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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or retirement,)

(b) No Agency official may require or coerce an
empioyeé to provide services, gratuitous or otherwise, that
are outside the employee's official duties.

(c) No Agency employee may solicit or acéeptl
directly or indirectly]} from any person, corporationlor

/s
group, domestic or foreign, anything of economic value such
as a gift, honorarium, gratuity, a gift to a charity chosen
by the honoree, or a favor) if it is for or because of any
official act performed by the employee, e#if it might
reasonabiy be interpreted by others as being 6f such a
nature that it could affect the impartiality of an Agency
employee, or if the employee has reasons to believe that the
giver:

(1) Has or is seeking to obtain contractual or
other business relationships with the Agency;

(2) Has interests wrwei may be substantially

/that/

affected by the employee's performance or nonperformance of

Wwieew Official duty; or

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(3) Is in any way attempting to influence the
employee's official actions.

(3) FOREIGN GIFTS AND DECORATIONS

(a) GENERAE . Under the provisions of the Foreign

/eneral/

Gifts and Decorations Act of 1966 (¥ 89-673)Ino employee or

| ~ /p.L./ /s /
member of the family or household of the employee may request
or otherwise encourage the tender of a gift or decoration
from a foreign govefnment.

(b) O o e s T T o Gifts of minimal
/ifts of Minimal Value/
value receilved as souvenirs or marks of courtesy from an
agent, foreign officer, or foreign government may be
accepted and retained by the donee upon notification to the
Director of Personnel. A gift is considered to be of
minimal value if it has a retail value in the United States

not in excess of $50. It is the responéibility of the

donee to establish the value of the gift.

(c) GMWHQ Whewe a gift
/ifts Exceeding Minimal Value/ /n/
+s tendered by an agent, foreign officer, or foreign

government ®IIT is believed to have a retail value in the

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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United States exceeding $50, the donor shou*&-normally\be

/7 / should /
advised that it is contrary to the policy of the United
States for Government employees to accept substantial gifts.
If, however, the refusal of such 2 gift would be likely to
cause offense or embarrassment to the donor | d; would
adversely affect operations, cover, or the foreign relations
of the United States, the gift may ba accepted. Foreign

gifts accepted in this manner are deecmed to have been

accepted on behalf of the United States and shkall be deposited
/wi/

‘with the Director of Personnel for transmittal in a secure

manner] to the Chief of Protocol, Department of State|for

// /Sy /

appropriate disposition.

(d) F O REFEH~BRC-ORADIONE . Provisions of the

/oreign Decorations/
Foreign Gifts and Decorations Act concerned with decorations

are contained in HR -

(e) REPGE?**G—FGRE%Gﬁ—GiPQB—%ﬁﬁ—&ﬁ@@ﬁﬁ?ﬁ@ﬁs

/eporting Foreign Gifts and Decorations/

(1) R EP-6- Rl B M B | If an employee or a
/eport by Employee/
member of the employee's immediate family or household

receives a gift or a decoration from a foreign government,

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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the employee weidd=immediatelylsubmnit a memorandum through
/7 / will /

channels to the Director of Personnel stating the names of the
reéipient and donor, an identification or description of the
item; its estimated retail value in the United States' if a
gift, and the circumstances under which the decoration or

gift was presented.

(2) REGRONESIBIEFEEBEE
/esponsibilities/
(a) Deputy Directors and Heads of Independent

Offices will review each report submitted to them and advise

Y

the Director of Personnel of any security or cover

circumstances wirtch affect the disposition of the gift or
/that/
decoration.

(h) The Director of Personnel will:

(i) Review each report, determine action to be
/i/

taken, and advise the employee through channels regarding
disposition of the gift or decoration.

h obeadny-After review and concurrence by the
/ii/
Chief, Central Cover staff,lapproval of the Chief of Protocol
/ obtain /
for retention by the Agency of foreign gifts whielh have Lkecen
/that/
accepted on behalf of the U.S. Government (value in excess

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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of $50) and are required for official di%ﬁfay purposes.

Vi
(’) provide for the transfer of all other
Jiii/ o
foreign gifts valued in excess of $50 to the Chief of

—— -

Protocol for appropriate disposition after review and concur-
rence by the Chief, Central Cover Staff

(;) Request that the Chief, Central Cover Staff

/iv/
obtain the concurrence of the Chief of ieise Protocol when the
Director of Personnel approves #he retention of a foreign

/an employee's/ .

decoration.

() Maintain records indicating the receipt and

, /v/

disposition of all foreign gifts and decorations reported by
Agency employees.

(4) GIFTS TO FOREIGNERS. Operating Officials may

authorize the expenditure of official funds to make true

gifts to foreigners when such gifts are appropriate and

. o S e i,

when their value does not excg?d'$50.§ Gifts exceedin€;$5Q

in value require approval of the Deputy Director for [¢. féss 4528

P PppeEe S S

Operations. To be a true gift, it must not be given as a

consideration for services rendered or as an operational

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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method of payment. In selecting or recommending gifts to
foreigners, consideration should be given to items of
appropriate sentimental as opposed to cash value and
representative of American culture whenever possible and
consistent with operational security considerations.
(5) ENGAGING IN RIOTS AND CIVIL DISORDERS
(a) D BEENEEEONS
/efinitions/
(l) A riot is a public disturbance whieh involves
/that/
the commission or threat of an act of violence by one oOr
more persons,lpart of an assemblage of three or more persons,

/ who are /
wiri-el=mret does or would injure or damage the person or

. /that/
property of another individual.

(2) A civil disorder is a public disturbance
involving acts of violence by assemhlages of three or more
persons —whieh—aees cause an immediate danger of or result

/ that/ ’
in damage or injury to the property or person of another
individual.

(3) A felony is an offense for which imprisonment

—

is authorized for a term exceeding one year.

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(b} Statutory Provisions. Aan individual convicted
by a Federal, State, or local court of any of the following
offenses becomes ineligible for employment by the Federal
Government for five years immediately following the date
on which conviction becomes final, if the conviction is for
a felony:

(L) Inciting, organizing, promoting, encouraging,
participating in, or carrying on a riot or civil disorder.

(E) Aiding or abetting a person in committing
such offense.

(i) Any offense determined by the Agency to have
been committed in furtherance of or while participating in
a riot or civil disorder.

An individual already employed by the Government
of the United States and so convicted will be removed from
employment on the date conviction becomes final.

(c) Other Disciplinary Action. The Agency may
suspend employees pending investigation of charges that they

had engaged in a riot or civil disorder (see HHE [N
' STATINTL

TASTAABWTI A
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a. EMPLOYLE JESPONSIBILULIES ARD GONDUCT. Maintenance of the highest
stundards of honesty , infegrity, bapartiahty, and behavior by Government empleyees
is essenticl 1o proper conduct of governnrnial alfairs and continuing public

confidence in the Government., Decause thic aveidance of misconduct and cenilicts of

1f

interest is indispensable to this cffort, this regulation preseribes standards of coaduer
and responsibility for employees and regiires periadic statements of empluyment ans: 5
{inancial interests.
1. Definitions.
(a) "Agency" and "CIA" mean the Central Intelligence Agency. : gz
(b) "Employee" means any officer o1 employec, whether a U.S. citizen o o

Permanent Resident Alien, appointed by iie Directar of Central Intelligence or his

designee or whose services are acquired by written contract which speciiically ;
provides thet they are an employce, as well as, unless otherwise specified, any
"special Government employee," includiry any officer or employee of CIA who s
retainedd, designated, appointed ov empleyed to perform temporary dutics on a full- b

{irne or intermittent basis, with or without com ensrtion, for up to 130 daye duriag
b

any period of 365 consecutive days.

(c) "Executive Order" means Executive Order 11222 of 8 May 1965.

(d) "Per=on® mcans an individual . corperation, company, associatioa, 1iva,
partnership, society, joint stock compauny, or any other organization or institutisn,

(e) "Meamber of an cmploycee's family” maans a spouse, minor child, or other

member of 2 employee's iomediate houschold. For the purpose of these regulet ons !
merber of an anpleyee's timmediale howaehold! neans blood and in-law relat? .
are residaents of the anployen's householld.
(f) “Counselor” means the General Cotnzel of CJA acting as ClA's Couuseler on
Sithical Cen and Conflicts of Interest.
2. Interyre : :
(2) ¢ Counsclop sevrves s designec of the Director of Centval
Jatellipence to the Civil Service Commisdon and ta the Congrens onomatiors E:
covered by this regulation. e s resjponsible for coordinnating the counscling 3
services provided under this section, @suring that counseling and interpgretatis »
Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7 ¢
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yepulation are available to designated Deputy Counsclors and cmployces, and
advising on all Jegul matters eriving undcer this regulation.

(b) The Inspector General and the Director of Personnel are designated as
Deputy Counselaors,

(1) The Inspector Genoeral will be responsible for
(a) Reviewing statements ot employment and financial interests filed
pursuent to the provisions of }IR_
(b) Investigating and reviewing nnattgl*s as requesied by the Ceunseler .
(c) Reporting to the Counsclor on his findings after such review, -wit:
approprizte recommendations.
(2) The Director of Personnel will be responsible for
(2) Ensuring that the rules of conduct summarized in HHD - Handt:ook
of Required Regulatory Rcadings, arc mvailable to all Agency employees;
(b) Ensuring that 2ll employees read HIIB- and this regulation 2t ihe
tirne of entrance on duty and read 18 U.5 .C. §207 prior to leaving Agency employn ent.
(c) Advising and assistirgin the disciplinary actions noted in
paragragh (a)(4) below.

(¢) The Counsclor shall designate Deputy Counselors from each Agency cumponent
who are guealificd and in a position to give awthoritative advice and guidance to
employecs who seck advice and guidanie on conflict of interest questions and cther
matters covered by this 1'cgu1nt'i-'_-n.

(a) ClIA employees should consult with their Deputy Counselors with regerd
to any guestions concerning this part. Resolution of problemns disclosed by such
consuliziions will be accomplished through counseling and review of all legel
matters oy the Office of General Counscl, and aciion taken to climinate real ox
appavent condlicts of interest. The services of the Inspector General wili be requoested
by the Ceunselor, when necessary, t conduct investigations to ascertain all

relevant fzots.

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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(e) Any CIA enployee recciving an alle gation of " hesible violation of the

provisions ol this part by any other CIA ciployee (incduding civilian and military

th
!

personnel of other Government ageincics, regularly detailed to CI8) shall prowmptly

, Yeportit directly to the lnspector General who shall cansult the Counselar for

e
e

! {N o (f) The Counsclor and Deputy Counsalurs shall prriodically notify employees

£

, resolution.

of the availability of this counseling servige. New cmployess shall be advisced of

this service at the time of entrance on duty . and all cmployees contemplating
employment after leaving the Agency should be advised that relevant statutory
prohibitions may resirict such activities.

3. Detziled Employees. This regulation is applicable to employecs of another U.S.

Government agency who may be serving with CIA on detail or assignment, formalls
or infoljmally, on a reimbursable basis through a Participating Agency Service
Agrecment or otherwise. However, a disciplinary action for violations, except
unauthorized disclosurce of intelligence caurces and methods, may be taken 2gzinst
such employees only by the detailing agency.

4. Violations. A violation of this regulati.n may be cause for appropriate disciplina: v
action. All disciplinary or remedial actien taken hereunder will be in conformance
with appliczble laws, Executive Orders, Civil Service Commissiqn regulations anl
CIA regulations. Appropriate disciplinary or remedial action includes, but is no
limited to, divestiturce by the employee of his conflicting interest, disqualificaticr. fo-
particular assignments, reassignment, ar disciplinary action including reprimand,

probation, suspension, or separation,

5. Ger _Policy,

() umwpleyees shali: (1) conduct themselves so as to aveid damage to the tate r .t

of the i zney and the Federal Governmert and be windful in all their activities,

persona! or official, of the high standavds by which their behavior is measured; (2-

neither grant nor in any way appear 1o grant favored treatment or unfair advantage

‘ Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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to any m N of the public, including former cnple dealing wz% the Agency:

Y B
A
(3) avoid any activity, whether or not s:pc;_c.h‘zcally prohibited in this regulation, whici:
nmight result in, or ereate the appearance of, (1) the use of public office for rrivate,
personal gain, (i) preflerential treatment §or any person or organization, (iii) impeding
governmental cfficiegcy or cconomy, (iv)iloss of impartiality or complete indeponden e
of judgment, (v) making governmental daL isions oulside official channels, or {vi}
adversely affecting public confidence in goverruental integrity.

(b) Certain responsibi]it&c's placed on cmployees may also apply to the activiies

dml_l;c,.,. These are the restrictions with regard to: accepianue

of members frihwci
of gifts; finaﬁcial interests; economic and financial activities abroad; teachiry,
lecturing, and writing; parﬁcipation in gctivities of private organizations; and
political activities. |

6. Gifts, Entertainment, Favors.

(a) Agency officers and employces may not:

(1) Accepi any gratuities, ineluding dinner, theuater invitations, henting
privileges, tickets to athletic events, or similar benefits from an Agency contractos .
Even if the employec were expected to pry for such amenilics, he should not accep:
anything that provides him with z2n advautage he could ordinarily not obtain, e.g..

golf privileges at en exclusive country club, football or theater tickets. Excepfior:

may ke permitted where there is a cloge family or personal relationship with the

. - LR

— .
donor and where the circumstances male it clear that it is such relationship rathe

2

than the business of the persons conceinad which is the motivating factor; howevir,

in such cases due consideration still must be given to avoiding an appeavance of &

cor‘Fh ot o interest. For example, if the representative of a company having Azer.y

confacis is a nc;ghbor with whon an official has been socially close and cxchangid
gifts for years, there would be no real conflict it accepting a gift offered. owe . er,
the appearance created by receipt ofituch 2 gift in some instances could creaie
probler:z, as where the Agency officisl involved is in a position to approve a conivact
arrangenent of the donor,

2) Accept (1) transpertation or accomnmdadions from an Agency coull wdtor

in, for cxample, thost instances wheve an employee is offered transportatios i .

aireraft or hoat, repardless of whethor itis the coutractor ov its represantulivy wha

Approved For Release 2001/09/01 : CIA-RDP8‘1 -00142R000300030002-7
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wals or refreshments from jpency coutractor, cxcept on

an infrequent basis in the course of official business when alternative arrangeren”

are clearly impracticable,

(3) Accept anyihing of monctary value from an Agency contractor,

except

advertising or promotional matevials such as matchbooks, paperweights, pens,

calendars, or other such items of nominal value. ‘As a rule, gifts having value of

ten dollars or less are considered to be of nominal value.

(4) Attend hospitality suites o social functions hosted by an Agency
1Y y Y g b

contractor. Attendance at ceremonial activities of mutual interest io industry and

the Agency may be permilted, providdd the invitation is addressed to or_gppravec
LT by

u"é&" b‘z the .ﬁ.gicz}cy; however, attendance at social functions hosted by contracters n

comnection with an acceptance or delivery ceremony is prohibited when the social

function is not an integral part of the actual ceremony. Attendance at widely

attendad

luncheons, banquets, or similar gatherings sponsored or hosted by industrial,

technical, professional, or similar associatioas for the discussion of matters

o

mutuzl interest to the Government may be pcrr.aittcd also; however, acceptance of

entertzinment or refreshments from conbractors at such association activities is

prohibited. The purpose of this prohibitien is t9 avoid any appearance that

i 8

contractor may be attempting to influence an Agancy oificial in the performance oi

his officiz! duties.

(5) Accept preferentizl treatment 2t a contractor's public display or besth.

(6) Accept preferentinl treatment in receiving premiums, contast prizes,

pifts, or similar items given by controctors exvept on the same basis as offerad to

members of the public, generally
(7) Acceptor solicit conirtbutions fropm an Agency contractor o a

charitable, educational, or philantbropic organization,

(b) Any gratuity, the roceipt of which is prohibited under paragreph a, woil

be retvaned to the donor.

(¢) Nething in this regulation is intended to prohibit (i) acceplauce of }oans

from fincncial institulions on customsry terms o finance propev and usual activities,

such as howe morlgages; (1) contributions fuor charvitablc or phil;\nthropxc

crgapizalivis or acceplance of weals, tickets, entertainment, ov similar pra

Approved For Release 2001/09/01 : CIA-RDP81J-00142R000300030002-7

phuite

Lol ane b

XA

YWY

TR

by

i

o e



Approvedi For Rargase 260170870 1 CIA-RDPE 1 00142 H 000 56003000557 oo bus ness

would not Le afteeted by Agency poliéivs, determinations, or other matters which are
under the cployecs's oflicial responsibility as « Government officer or cmnplovea:
or (iii) attendance at promotional training sessions when the vendor's products ox
systems are provided to the Agoncy and the training is intended to facilitate their
ulilization by Agency personncl.

(d) Acceptance of expenses for travel, subsistence, and such other necessarv

services furnished under a reimbursable arrangément with the Agency may be

permitted when authorized as being in the Government interest; however. no empicvee

shall be reimbursed for cxcessive or extravagant expenses,

7. Gifts to Superiors. An employee shall not solicit a contribution from another

employee for a gift to an official superior, make a donation as a gift to an officiul
supevxior, or accept a gift from an empluyee receiving less pay than himself.
5U.8.C. 7351. However, a voluntary ift of nominal value or donation in a na-mair.al
amount in connection with special occasions such as marriage, illness, or retiremont
is not prohibited,

8. Gifts, Entertainment, Favors to or From Foreign Governments.

(a) An employee shall not solicit o accept a gift, present, decoration, or ather
thing cf vzlue from a foreign Governmeunt unless authorized by Congress as provided
by the United States Constituticn, 5U,5.C. 7342, P.L. 95-105, and the regulation-
promulgatzd thereunder.

(b) In matters involving a foreign Government, person, firm, corporaticn, o
any other foreign entity, where it is the judgment of the employce that partizipation
in activities similar to those described in Scetion o, (6) (@), or acceplance of ury
favor, gratuity, or enterlainment direetly or indifectly from a foreign entity whick
engages or is endeavoring te engage in business fraunsactions of any type with the
U.S. CGovernment, will best serve the interests of the U.S. Covernment, 2 report of
the circumstances, together with a statement of the manner in which the Government's
intercsiz will be served, will be made within 72 hours to the employee's superviser .
Where the supervisor has any doubt 23 tu the propricty of the incident, the report

will be furwavded to the appropriate Diputy Counselor for review and appropriate

action,

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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tion of a decoration e pift froin an agent, foreign officer, or forcign government
Foreign contacts will be discouraged, insofar as it is feasible, from prescnting
expensive gifts to Agency personnel,

(i1) Employces will accupt gifts only when, in their bast judgment, refuual
would interfere with the official relationship between the employce and the agent.
foreign oiiicer, ox forcign governmcnt to such a degrec as to result in horm to
operations, Gifts having a retail value not exceeding $100 i the United States m oy
be retained by the employce. A gift iexceeding $100 in value must be rcported by
the recipient to the Inspector General and deposited with the U.S. Government
within 60 days of reccipt. Failure ta report and deposit such gifts carrvies a
statutory penalty of up to a $1000 fine or one year in jail. P.L. 95-105.

(iii) Decorations or other items of an honorary nature which are received
may be retained by the recipient, subject to approval by the Director of Personn 1
and concurrence of the Secretary of Btate.

(iv) Gifts or dccé}raticns presented {o a member of the immediustce famnil.

or household of an cmployee are considered gifts or decorations presented to the

employee.

{(d) (1) If an employec or a merber of his immediate family or bouschold receives

a gift or a decorvation from a foreign government, the employee will immediately
submit a memorandurs through channels to a Deputy Counselor stating the names

of receipient and donor, an identificaiion or description of the itein and its estim sted
value if 2 gift, and other pertinent information.

(2) (&) Deputy Counsclors will review cach report submitted to them end
advise tie Director of Personncl of any sccurity or cover circumstances whieh atiee:
the dizposition of the gift or award..

(b) The Dircctor of Pérsonnel will
(1) review cach riport, determine action to be taken, and adisc
the empiovee through chauncls regaeding disposition of the gilt or award;
(2) prepare ansd [orneard the necessary papors to Ceutral Cover
Stall when bie approves an erployens': retention of a decoration frow a foreign

govet runeit;

Approved For Release 2001/09/01 : CIA-RDP8‘i1-00142R000300030002-7
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(3) notify the Nonor and Merit Awara S s ds
received by Apency personnel; and

(4) provide for storage or other disposition of awards or gifts
not approved for retention by recipients and of itels accepted on behatf of the
U.S. Government, including for the latter temporary loan to the recipient if
coperationally necessary.

(¢) The Central Cover Stalf will request through cover chann.ls

the required concurrence of the Secretary of Statc in an employce's retention cfa
foreign decoration and noiify the Divecior of Personnel of the action taker by the

Sccretary of State.

(e) Operating Officials may authorize the expenditure cf official funds to mak

true gifts to forcigners when such gifts are appropriate and when their value does

not cxceed $50. Gifts exceeding $50 in value require approval of the Deputy

Director for Operations. (To be a truc gift, it nust not Le given as a consicderatic

for services rendered or as an operational method of payment.) In seleciing ur
reconmmending gifts to forcigners, cansideration should be given to iteras of

approprizte sentimental as opposed t cash value and represcntative of Amevican

culture whenever possible and consistent with operationzl security cons:dera ior...
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9. O-tside Fagloyment And ().m.,l Activilies

%

activities which ave incompaltible with the full cud proper discharge of Govirn oc

nt
dulics and responsibilities. Sce HR - Incompatiblc activities include, bt
ave not limited to:
(1) Acceptance of a fee, compensation, gift, expense payment, o
any cther thing of monetary value in circwstances in which aceeptance may roesult

in, or create the appearance of, a coaflict of interest; or

(2) Outside employment which tends to impair the mental or physical

o
i

capacity of the employee to satisfactorily perform Government duties and respe:-

sibiliti=s,

(b) An employee shall not raceive any salary or anything of monetary value

r -ivate f compensation for performs of Government dutias
from a private source of compensation for performance of G t duti +d

&L apd

L4
responsibil‘itic;},\/ﬂ’: USsC §209.

0

(¢) Employees are encouraged to engagt in teaching, lecturing and wrlting
&y . ) )
in conformance with lawjei the Executive Order, this or other applicable CLA

regulations, and the secrecy agreement. An employee shall not, however, witiy

or without compensation, engage in such activities for the purpose of specinlly

prepaving any person for examinatipn by the Givil Service Commission, the Fereign

Service; or the CIA, and involving information obtained as a result of Governmeaent
Qo

employrnent.\XExccuﬁve Order 9367, This restriction shall not apply to infermtion

which hzs been or will be made available to the gereral public,or to nonpublic

" : ) 7

informstion the use of which the Director of Central Intelligence has determin=c n

writing will be in the public intercst. In addition, an employes who is a Prositential
appointes under secton 401(a) of the Exccutive Order shall not receive comper sation
or anything of mox}etary value for any consultation, ]cctur , rhu.(_ iofx., wxit'uv.g-;/

or apprarance the subject matter of which is dévoted .subst‘lntia;lly to the respon-

sibilitive, proprams or operations of CIA, or which draws substantizlly en official
&

data or Idea \.‘/hl(‘h have becn mada public. Employees arc veferred to the detoiled

Y
lehz'xth ]"Li.ln..(.t to acceptance of offers to consult, lecture, discuss, write or ¢ ppear
where the subject matter is devoledisubstantially to foreipn policy, intollivene. -

operations, other aspects of nationad security, or intelligience sources and raetioods,

'~ Approvedisy i NN 09/01 : CIA-RDP81-00142R000300030002-7
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. ) Aun cmployee shall not render any se ‘¢35, with or without com -
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cign guvernmnent ovince, semi-gavernm.enta:l

apency, or municipalily of any foreion government, or to anLy international
onog ’ Yy

organization of states. This restriction shall not prevent the rendering of such

scrvices on behalf of the United States and at the direction of CIA, or to an
international orgranization of states when othereise consistent \'xtn Levwe and =t
the direction of appropriate government officials or the appropriate Deputy
Director or his designee, in coordination with the Director of Persornct.

(e) This section does not preclude an cmployee from:

N (1) Participation in the activities of national ar state political parties

not otherwise proscrlbr:d by law ora egulatmn, or

(2) Participation in the affairs of, or acceptance of an award f{or -

meritorious public contribution or achievement fromf2 charitable, religious,

J

. prcfessionzl, social, fraternal, nonprofit educational and recreational. publie

serviccior civic organization.

10. Economic And Financial Activities Abroad.

(a) An cmployee abroad is prohibited from engaging in the following

activities in any foreign couniry exrept with advance written spproval by the
P Py ¥

’(u-mu\lr ”"’pc*uﬂ\‘“ \:’;/

appropriate Deputy Divector, in coordination w;th the 4 " e e 3

AUt \,. e u..“""rh

of which shall be placed in the employee's Official Personnel File:

//
(1) Currency exchangef’/ speculation;

(3) Sales to unauthorized persons, at cost 6r {or profit, of curres

acquired at preferential rates through chplommhc or other restricted arran oo

7‘(&0” "’)‘-«‘(
158 of the diplomalic povch;

fty
(4) Transactions which entail

(5) Transfers of funds on behalf of blocked nationals, or ethevwi

in violztion of U.S. foreign funds and assets control;

(6) Independent private transactions which violate applicable cortral

regulalions of foreign governments;
(7) Acting as internediary i the trausfer of private funds fron
persons in one country to persons in another country, including the United St

Approved'PérRelease 2001/09/01 : CIA-RDP81-00142R000300030002-7
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paper routes or other casual pavt=time or (nlv""on In cousidering re quests Lo

Approved FowRelease 20040941 CJA-tRDBB{Jl-QOnijQD%DQD»@lOQQZ Aopropriate

Dcrpnly Dircctor shall zonsider: the propriety of employiacnl with institution:
. &7 '
supported directly by the local govoernment;“adverse effects on relations Eate. aen
-

the United States and the host gmfm'mncnt,/lo,cal custom;“conflict of jnterest

/ : Pras >

regulations“effects an the local labor market? and adverse cffects on the e il

¥ T s
42t
status of the employee or the familyz\ ).fcrsons accepting employment abroad may
lose immunity from judicial process and may be subject to the payment of any texes
vesu[ting
-elexddd from nondiplomatic employinent.

11, Use Of Government Property

An employee shall not directly or indir_eétly use, or allow the use ol g
s : .
Government property of any kind/gncluding leased property for other than

officially approved activities. An employee has a positive duty to proiect anc

conserve Government property, including equipment, supplies and other pPronerty

entrusted or issucd to him.

12, Indebtednes_s_

An employee shall pay all just financial obligations in a proper and iim- Ty
manner, espc‘cnll r those imposed by law such as federal, state, or lecal taxes, and

child support or alimony payments. For the purpose of this scction, a "ju:t

financial obligation" means one acknowledged by the employee or reduced to g

ment by a court, and "in a propcr and timely manner" means in a manner \whi h the

CIA d=t

ermines does not, under the circumstahces, reflect adversely on the Covern-

ment. In the event of dispute between an employee and an alleged credilor, tiiu

seclion coes not require CIA to determinz the validity or amount of ihe disypute ol

debi.

13, Gambling, Betting, and lLotterizs - o "

An employee shall not participate in any gambling activity while an
Government-owned or leased proparty or on Government duty. This includes

the operation of a gambling device, the conduct of a Jottery or pool, any pame for

money or property, or sclling or purchasing a numbers slip or ticket. This soction
coes not precinde activities permitied under stction 3 of Exccoutive Order 13927 e

CIA -approved aclivities.

Y|
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) (;1') For the purpose of this seetion, the térm "private orpenization®
denotes any group of persons or associations ovganized for any purpoze what-=
cver, except an organization cstallished by the U.S. Government or officially
participated in by an agency of the U.5. Gouvernment.
(b) In participating in the propram znd aclivifies of any private orgopizasion,
an employee shall make clear whencver nacessary that CIA has no offizizl con-
nection with the organization and doer not sponsor or sanction the vicwpointe
which it may express.
(c) An cmployse shall not knowingly be a member of any organization of
Government employees that asserts the right to strike age;inst the US Coveram rt
or the CIA or ;zf any organizalion that'advocates the overihrow of the U.S. Cover rizent.
5U.5.C. §73117 18 U.5.C. §1915. _
(&) Employess shall limit connections with private organiz-aﬁons conce?-
. I‘Jrimarily with foreign policy, intelligeace operztions, other aspects of natoral

secuxrity, or other matters of concernto CIA as follows:

(1) Ixcept with prior written approval of the appropriate Beputy

Counaf.g'.‘r' e 2. Cn;_u.u_m,q_ T o - -

“Birector, in coardi.nation with lhe--D;:tﬁrbarS'of—FLez-smrmﬂ';m&*&mﬁy, &k emplo e s
may not serve as advisor, officer, divector, teacher, sponsor, commillee menmber,
chairman, or any other official capacity, or permit their name to be used on a
letterhead, in a publication, in #n announcement or news story, or at o publie
mecling, rcgardless of whether CIA affiliation or’officizl title is mentioned. Thir.
section is not inlended to prohibit the novin:l and active participation of an
employee in professional o;gnniz:ztiunb cuch as the American Political Scienca
Association, the American Econoinic Ancoeiation oﬁ similar organizations, where
such participation is in the intevest of both the employee and the Government.
Emp}.cr,'-:cs are expected, however, to exercisc (liscx_'ction and seck guidance in vecard
to such activities und ave personally accountable for any improper use of thei-

relaticnship with CIA,

Approved For Release 2001/09/01 : CIA-RDP81-00142R000300030002-7
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Permission (o assuine or continue conncetions with such prit e
organizations may be granted where the public interest will not be adverss Iy
affected. Requests for such pormission, or for guidance in a particular caze,

shall be prosented in advance in a memoranduam setting forth ..lll of the circumnianens
,("’:f‘
wecior, who shall grant or deny such pormission in

Gevamsl Comnansll

coordination v'.llh the Dircctor s of Porsonnehond-Secvurity.

a
to the appropriate Deputy B

(3) Decause of their visibility, senior officers should bie parteulzrly
sensitive to the limitalions this section places upon their activities. Associatis.s
with any such organization should be vesirictad to a simple membership and e -an
honorary office in such organization should not be ace cptt.d except with prior
approval as provided above.
(e) Employee participation in priv(;tte organizations, whid"‘ 2re not com arned
primarily with foreign policy, intelligrence opa-*;-atioris, other aspeacts of nz;_-:_iamz‘.-

1 . > 3 - -
security, or other matters of concern 1o CIA, is limited as follows: CIA afflia"ian

or official title may be identificd, for example, in connu.ivon with 2 civic assoriation

I

election, but may not be uscd on a Ictterhead, in a publication, or othervwiss g

11324

to enhance the prc_.hge of the organization or to imply omcm’l sporsorship.

f) fne- plry ¢ shell rot, unless at CIA direction, engage ip any forg -f
political aciivity in any foreign coum‘ry

{g) The law provides, in summary, that it is unlawful for any Federsl

' .,'aos-,l‘{.‘g/;

employze of the Exccutive branch ta use official apthonity to influence or jrtovfora
with an election or affect its result, or take any active partin policical manige rant
or in political campaigns. 5 U.85.C. §7324, formerly the Hatch Act. These

restrictions do not affect the right of Federal employees (1) to vole 2« they chansas

(2) to express personal political opi.'hions, ex cent as p:xrt of a pohtlcw cempaip -

(3) to make or refrain from mang contributions to I‘1011t1C‘.1 organizatons, provided
‘contributions are not made in a Federal building or to another Federal officer ¢-

cmploye=, 18 U.S. C §602, 603, 607, 608%0r j/f') to participate in loca

/

I, no: 1 ~lisan

aclivitics,
14%. Wearing O Uniforms,
An coployeas, excepl ot CIA direction, may not wear any unifovie except s iy

Approved Fé1'ReiEagd 2007/09/01 CIARDPE1200142RE0080G03G06UT < of mi®irary
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16, Recommendating zhos

ployment.
() An coployee penerally shull not wake any recommendation inany officizl
caprcity in connection vith employment unless the position concecned ju with the

U.S. Governmen! and e recommetdaiion 1s ade in respoauc to an tageiry from

a Government officis) authorized to employ persons or to investigate eppl:rnts

for employment. Tn answering al. letter of inquicy from outside the U.5. { overnment
concerning a former cmployee, the Direetor of Pc'rsmmcl may state thz Irnpith of |
time a person was (:mI-xlayc:d by GIA and the fact that duties were pér}arn:.;d ina
satisfactory manner ifisuch is the case.

(b) An employée may make & prrzonal recomnendation in connectian with

the employment of any: 1.crsun but the employse shall not dividge any inf -iaztion
et -

which has been derives {rom official sovrces. Precantionary measura:}s vdh oo
e ol

non-uze of officinl st zry, should be taken to pravent wisidentificatic.u of o
. e :[{:«u{fr.r] Vs

letter of recommendation as official correspondence or teasisload-fretdd. 1 02
forcirn officicls. Whils sueh o letter oay indicate the fact that the vwite- is on
43

employce of the U.S. Govornment, it also shall contaln « stetement Indicuing

clearly that the letier constitutes a personal recommendziion ordy and is not to

be construed as an official recommenclation by the U.S. Goverrment or Cia.

17. Conduct Prejudizizl To The Government, -

En cmplo',.'ee sl not engage: in criminal, infamous, dishonesi, & wnoral,
disgraceful, or othaer ©.nduct prejudicial to the U.S. Goverment m; 1 sl it chserve
the regueivements of covvlesy, considoration, and prowpiness in dezling with er
serving the public.

18, Miszollusieous. itory Provisions.

sloyees arc roapoeasible for acguainting themselves witl stetut

1 conduct of CIA aud U. &, Govaernwent employesse b s

rogird employeen g divected to the following:

(1) Ilonw. CF

currergt Resolution 175, 86th Conprens, 2d 4o iian,

79 Stat. B1Z, the "Cogde of Ethiea™gyr Gavernmaent Service, "

(2) Chaprer 1ol 38, Shtrtes Codey robdurs it psy,

R

AN l‘ ~
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"

H (3 ‘Phee prohibition sgatest lobbying withoapproprintee? fon .
\
18 hLse. 51913,

kY

i (4) ‘Phe prohibitions eguinst disloyalty and striling, 5 U.Sac . §73112

ISU.SC. §1916.

5 (%) The prohibition agginst eraployment of 2 morber of & Cokmsunist
sl
[ organizatiGn, 50 U.5.G. §785.
\

M(G) The prohibitions against disclosure of ¢lassified ar confiirntial
! D) i )

; i - A

H information. I8 U.S.CNX%798, 19057 40 U.5.C. §783.

(N \The provision relating to habitual use of intoxicants 0 e coss.
5U.5.C. §7352.

(8) The.prohibition agiinst misuse of 2 Government vehicle. 31 U.S.C.

) \
H §638(C) \-

(9) The prohibition against misusne of the franking privilege.
i)

18 U.5.C. §1719.

(10) The prohibition against deccit in conncction with Guvernment

employment. 18 U.5.C. §1916.

(11) The p;-ohibitio"n against fraud or felse statcaenis in a Government
matiz-. 18 U.S5.C. §10C1.

(12) The prohibition against mutilating or destroying = public

record. 18 U.S.C. §207L. A
H
: {i3) The prohibition against counterfeiting and forging transportation
: réquests, 18 U.8.C, §508. .
! (14) The prohibition against (i) embezzlement of Governmentuoney
i or proparty: (ii) fuiling to account for public money; and Gi) embez:low ot of
) . -
% moncy or property of annsther percon in the possession of an cuployce by reason
| - 7 .
I of empleyment. 18 U.S.C Y4641, 643, 654, .

(15) The prohibition against unauthorized use of documents relating to
¢laims Lrom or by thie Government. 18 U.S.C. §205.

(16) “The prohibition 3|i:{lii’15:t political ..:rtiviiic&; in subch pler 11 of
chapter 73 of title 5, and scctions 602, 603, 607 and 608 of title 18 of the Bunitecd

States Codue .
) . A‘\
(17) The prohibition apaintan employee ncting an the agear of o

N

foreian (u-im-i;u! registCeed undee the Forel o Agents Rvuit,lr:\{i}xi\ At

- 0T - N
Y F S
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STATINTL

b COMPLIC TS OF 1705 85000 (ot Stotalory cod LA restrictios s e tin it

o conticG ol it e bare anstearized in HHE -l"stmeL af Treepaieedd

Repuliatory Readings.)

(e This regulation s.t6 forih CLy policies and procedures for ciaplayee couduct
with vegard to confiicte of indercat sndk othical standards of belavior o confgrity
with soctions 201 theough 209 of Title 16 of the United States Cod-, b1 coutiv
Ordexr 11222 of 6 Muy 1945, and Uie Code of Federal Regulations, Title 4, Chz..ior X,

Part 735.

(b) Reslatements of prohilitions and requivaacnts imposed by the ¢iviliond

criminal laws of the United Stalus are incduded in this regulation fo- informat on

purposes only and nre not inferpretutions or consbructions binding vpon ClA wr the
U.5. Government, nor are 1l s1atutory or other restriclions or requivenents niposoad

on federal pessonned prepested to be restated hare. Omission of any rcotrict onoor

requirement does not altey its leg:

ct and applicebility to C12 ¢

2., Cenuoral Pu]:

Empiloyces raust natily their fmvmediate suparvisor of any problems which they
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